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Overview 

This job aid explains how to edit a route, driver, vehicle type and vehicle in Route Workbench. Click 

on any of the links below to go directly to that section of the job aid: 

• Editing a Route 

• Editing a Driver 

• Editing the Vehicle Type 

• Editing the Vehicle 
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Editing a Route, Driver, Vehicle Type, and Vehicle 

Edit a Route 
 
To edit a route: 

 
a. Click the 3 little dots to the right, 

next to “draft” or “confirmed” or 
“live” route status. A drop down 
menu displays. 

b. Click edit.  

 

 

a. 

b. 
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Editing a Route, Driver, Vehicle Type, and Vehicle 

c. An update route details pop-up window displays. Edit the route details on the screen as 
needed.  

d. Click the Save Route button on the bottom right-hand side of the pop-up screen to update 
the route. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

c. 

d. 
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Editing a Route, Driver, Vehicle Type, and Vehicle 

Edit a Driver 

To re-assign an entire route previously 
released to a different driver:  

a. Click on the edit pencil next to 
the driver’s name under the 
route name. 

b. Select the new driver.  

c. Click the check mark to save, or 

d. Click the red x to exit edit mode. 

 

Example: This feature is handy if a driver 
calls out and you need to quickly 
reassign/switch drivers. 

 

Edit Vehicle Type 

To change the vehicle type: 

a. Click on the edit pencil next to 
the vehicle type name under the 
route name.  

b. Select the new vehicle type. 

c. Click the check mark to save, or 

d. Click the red x to exit edit mode. 

 

Example: This feature is handy if a driver 
needs to switch from a car to a van or 
other type of vehicle. 

 
 

b. 
c. d. 

a. 

c. d. b. 

a. 
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Edit Vehicle 

To switch from one vehicle to another: 

a. Click on the edit pencil next to 
the vehicle name under the route 
name. 

b. Select the new vehicle. 

c. Click the check mark to save, or 

d. Click the red x to exit edit mode. 

 

Example: This feature is handy if a driver 
needs to switch from one car to another 
car because of a flat tire or other car issue. 

 

 

 

 

 

c. d. b. 

a. 


